Incident Reporting Form

[bookmark: _heading=h.gjdgxs]Each Award Operator (Independent Operator / Operating Partner) is required to report any serious incidents concerning the safety of Award participants, volunteers, or staff.

Please complete this form and return it to: home@intaward-bg.org
You may also contact our team on:
+359 888 823 920
+359 886 969 444

Completion of this form does not remove the obligation to notify the relevant emergency services and to follow the emergency procedures of the organisation you represent.
You may also contact the National Child Helpline on 116 111.

	Country:
	

	Date of incident:      
	     
	Time:     
	     

	Location of incident:
	

	Type of incident:
	Accident
Misconduct Illness
	☐
☐
☐
	Fatal incident 
Non-fatal incident 
Repeated injuries 
	☐
☐
☐

	
	Other ☐  

	
	If “Other”, please provide further details: 


	Details of the organisation that organised the event/activity:

	
	Name of organisation:     
	    

	
	Contact person:     
	 

	
	Position:     
	     

	
	Address:     
	     

	
	Telephone:     
	     

	
	Email:   
	     

	Details of the Licensed Organisation (if different from above):

	
	Name of organisation:     
	    

	
	Contact person:     
	     

	
	Address:     
	     

	
	Telephone:     
	     

	
	Email:    
	     

	Details of the person completing the form (if different from above):

	
	Contact name:     
	     

	
	Position:     
	     

	
	Telephone:     
	     

	
	Email:  
	     

	Information about the injured person:

	
	Role in the Award:

	Participant ☐    Award Coordinator ☐    Award Leader ☐   
AJ Supervisor & Assessor ☐     Assessor ☐    
Staff Member ☐    

	
	Award level (for participants):
	Bronze ☐    Silver ☐     Gold ☐

	
	Award section (for participants):
	Adventurous Journey ☐    Voluntary Service ☐    
Physical Recreation ☐  Skills ☐  Gold Residential Project ☐

	
	Name:     
	     

	
	Age:     
	     

	What happened and to whom?

	Details of the injuries and to whom they occurred:
     




	What actions were taken following the incident?     




	Please return the completed form to: 

	home@intaward-bg.org

	Or contact the Executive Director at: 
	liliya.harizanova@intaward-bg.org

Liliya Harizanova
Executive Director
The Duke of Edinburgh’s International Award – Bulgaria

	The Duke of Edinburgh’s International Award – Bulgaria will treat the information provided as strictly confidential, and where necessary may disclose it only to The Duke of Edinburgh’s International Award Foundation, under the same conditions of confidentiality.
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The Duke of Edinburgh’s International Award Foundation – Bulgaria
Tel: +359 888 823 920
4 Iskar Street, 2nd Floor
1000 Sofia, Bulgaria
Email: home@intaward-bg.org
Website: www.intaward-bg.org
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